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STANDING OPERATING PROCEDURE

Animal Transportation and Vehicle Sanitation

I.
PURPOSE:  To outline general transportation and sanitation practices to be followed for all cargo and animal vehicles used by Division personnel. 

II.
SCOPE:  This SOP applies to all Division personnel responsible for operating a Division cargo or animal vehicle.

III.
REFERENCES:  Product manufacturers’ instructions.

IV.
RESPONSIBILITIES: 


A.
The Director, Division of Veterinary Medicine, is responsible for review of this SOP annually or as needed.


B.
Division NCOIC is responsible for updating this SOP annually and will provide specific guidance regarding vehicle usage.


C.
The Contract Transportation Supervisor is responsible for ensuring adequate supplies and equipment are available at all times for use by the vehicle operators. The Trans. Sup. is also responsible for ensuring that vehicle operators are performing appropriate vehicle sanitation.


D.
The Vehicle Operator is responsible for performing routine and special sanitation on Division vehicles as outlined in this SOP or as directed by a VCO and/or the Contacting Officer's Representative (COR).

V.
PROCEDURES:


A.  General Procedures:



1.
Animals will not be transported without consulting with the contract Transportation Supervisor.  



2.
An Animal Transportation Request (attachment 1) or an Equipment and Supplies Trans. Req. (attachment 2) must be approved for movement of animals or equipment and supplies.  Priority is given to animal transportation requests over equipment requests.  Requests may be faxed to the Transportation Supervisor.  Requests must be received by 1530 to ensure delivery the following day. 



3.     In the event that there has been a change to the return of an animal or animals, due to protocol or health reasons, which necessitates a change in the pick-up time on the animal transportation request, the driver is to contact the transportation supervisor of the change.  The transportation supervisor then reschedules other deliveries and pick-ups as necessary.  In addition, the transportation supervisor adjusts the time on the original request, placing time, date, and initials as to when the change was made.



4.
The cargo area of the Division trucks will be sanitized daily if used to transport animals, dirty caging, or pathological or infectious waste. Additionally, the cargo area should be sanitized between loads of different groups of animals.



5.
Animals will be transported separately from equipment and supplies.


B.
Specific Procedures:



1.
The delivery and pick-up of research animals is absolutely the first priority.  The movement of equipment will be rescheduled if necessary to facilitate animal transportation.

                2.
All animals will be transported in approved caging and only within designated vehicles. No more than one animal per cage (except rabbits less than 1.5 kg. and rodents) will be transported without the approval of the COR or the Deputy Director, DVM.



3.
Animals will not be prepared for transport until a vehicle is ready to receive them and appropriate temperatures are achieved within the cargo box. Animals will not be left unattended on the loading dock or within the vehicle.



4.
Cages will be secured within the vehicle to prevent movement during transport and positioned to allow airflow through cages.



5.
Multiple species of animals will not be transported together without approval from the COR or Dep. Dir., DVM to ensure species separation (i.e. microisolator caging, etc.)



6.
Sanitation: Follow label directions for NPD.  The disinfectant TBQ will be used before and after all NHP transports.

a. Mopping: 

                         1) Sweep out truck.  Ensure all debris and organic material has been removed.




   2)
Period of soaking/exposure to the solution





3)
A rinse with clean water





4)
Squeegee vehicle to remove moisture.





5)
Mops, brushes, and brooms used in vehicle sanitation will be soaked in disinfectant solution after use, before being placed into storage.




b.
Spraying:

                         1) Sweep out truck.  Ensure all debris and organic material has been removed.





2)
Fill spray‑mixing unit with the appropriate solution and attach to hose.





3)
Apply liberally to surfaces to be sanitized. Allow a minimum of 10 minutes to soak.





4)
Rinse thoroughly with clean water.





5)
Squeegee vehicle to remove moisture.

Note:  Repeat process if any significant amount of organic material was present at beginning of first application.

VI.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-1020 dated January 2000.
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