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STANDING OPERATING PROCEDURE

Operation and Maintenance of the Stay Clean Workbench

I.
PURPOSE:  To provide guidance on the proper use and maintenance of Lab Products’ Stay Clean Workbench.

II.
SCOPE:  Applies to all personnel who use, or are responsible for the care and maintenance of these workbenches.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Resources will review this SOP annually.


B.
The Caretaker Supervisor will



1.
Ensure that animal rooms are maintained in compliance with this SOP



2.
Ensure that all animal caretakers under their supervision are given the proper equipment, supplies, and training to care for the animals in their assigned rooms.


C.
All applicable personnel will read and comply with these procedures.

IV.
PROCEDURES:


A.
General:



1.
Workbenches must be certified on an annual basis or when moved to ensure that they are working properly.



2.
Select location for the unit with care.  The ideal location of the unit is away from disruptive air currents created by doorways, air conditioning and heating vents.


B.
Start Up Procedures:



1.
Turn on the work light by depressing the light switch on the control panel.



2.
Turn on the blower motor selector switch to the "ON" position for about 5 minutes before using.  The blower warning light will come on for a few seconds when you first start the unit



3.
Test the HEPA Filter and Pre‑Filter warning lights, by pushing them, to make sure they are working properly.



4.
Notify the section NCOIC immediately of any of the warning lights flicker or come on during the time you are using the unit (other than when testing them).


C.
Operating Procedures:



1.
Never poke any object through the air diffuser screen as even a very small hole in the filter located immediately behind the screen can decrease the workbench's effectiveness.



2.
The surfaces inside the work area should be cleaned with an appropriate disinfectant (see maintenance section) before and after working in the cabinet.



3.
Do not allow loose clothing, towels, or any other object to block the intake edge at the front of the work surface (the area with the many small holes in it).



4.
All tools, containers, etc. that are used in the work area should be sprayed with a disinfectant before being placed inside the enclosure. All items must be removed when finished with procedures.



5.
Hands, forearms, and sleeves of the operator should be sprayed with an appropriate disinfectant before being placed inside the work area. Personnel must wear gloves and long sleeved garments.


D.
Maintenance:



1.
Pre-filters are checked and changed monthly by the contract caretaker supervisor.



2.
HEPA filters will be changed when the HEPA filter warning light comes on or the HEPA filter pressure gauge reads 0.90 inches or above.  HEPA filter replacement must only be done by‑professional installers and the HEPA filter then certified.



3.
The sleeve bearing of the blower motor should be re-oiled once a year with 30 to 35 drops of SAE No. 20 non-detergent or electric motor oil.  DO NOT OVER OIL.



4.
The stainless steel work surfaces are cleaned with an appropriate disinfectant, such as Clidox.  Only nonabrasive, special purpose plastic cleaners should be used on the plexiglass surface. Never use abrasive cleaners.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-348 dated March 1997.
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