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I.
PURPOSE: To prescribe procedures for the submission of the USDA Annual Report, APHIS Form 7023, Annual Report of Research Facility (Animal Welfare Regulation, Section 2.8), the annual data call for the report to Congress, the yearly report to OPRR, and the yearly report to AAALAC. 

II.
SCOPE: This SOP pertains to all personnel responsible for obtaining information needed by the Director, Division of Veterinary Medicine for compilation of the reports.

III.
RESPONSIBILITIES:  


A.
Director, DVM, shall prepare each of the reports.  As such, it is the responsibility of the Director to review and update this SOP annually.


B.
Director, WRAIR, shall sign and date, by 1 Dec, the USDA Annual Report, the OPRR annual report and the annual report to AAALAC.  The Data call should be routed through the Director, WRAIR, but he does not have to endorse it.  A copy of each report shall be forwarded to the Animal Use Review Division (AURD), U.S. Army Medical Research and Materiel Command, Ft. Detrick, Frederick, MD.


C.
Chief, Department of Animal Husbandry, DVM, and the LACUC administrator, shall be responsible for reviewing the animal census data and final drafts of the report prior to the final copy being forwarded by the Director, DVM, to the Director, WRAIR.

IV.
PROCEDURES:


A.
In accordance with DOD Instruction 3216.1, each reporting facility shall submit the following on or before 1 December of each calendar year to the address listed in Section V:



1.
USDA Report, APHIS Form 7023, Annual Report of Research Facility (Animal Welfare Regulation, Section 2.8)



2.
The annual data call for the report to Congress.



3.
The yearly report to OPRR.



4.
The yearly report AAALAC.


B.
Annual reports are to be signed by a legally responsible official.  Reports are for the previous federal fiscal year, 1 October through 30 September.


C.
Animal census figures (annual) shall be compiled at the end of the FY (30 Sep) by the Dept of Animal Husbandry and forwarded to the Director, DVM, by 15 Oct.



1.
Each section NCO shall conduct an animal census (see Census SOPs), by species, and by protocol assignment on 30 Sep.  The census and protocol numbers should then be matched to the Research Area Directive (RAD) funding that protocol.  The animal numbers must be further divided into USDA pain categories.



2.
These animal census reports shall be hand delivered to the Department of Animal Husbandry and the LACUC Administrator within three business days of the end of the FY.  A copy of each section census report shall be maintained by the section NCO.


D.
The LACUC Administrator and the Department of Animal Husbandry shall compile, by species, USDA categories and RAD all census reports taken 30 Sep and save this information for use the following FY (animals in house, 1 Oct).


E.
The LACUC Administrator and the Department of Animal Husbandry shall compile the annual census, by species, by USDA pain classifications RAD, and protocol number, for the Director, DVM. 


F.
The LACUC Coordinator, WRAIR, shall provide the Director, DVM, with the pain justification statement for all protocols designated as "P" by 15 Oct.  The protocol number(s) shall be included in this packet of information.


G.
The LACUC Administrator will compile information about changes in the LACUC and Veterinary personnel.


H.
The LACUC Administrator shall compile information on LACUC procedures articles submitted by WRAIR researchers and progress for the reports.


I.
The Director, DVM, shall compile the report for signature, Director, WRAIR.



1.
APHIS Form 7023s are on file in the Administrative Area, DVM.  OPRR, AAALAC and Data call forms will be sent by those agencies annually.



2.
All animals used on research projects between 1 October and 30 September of the reporting year should be counted.  Check all protocols, active and retired, and use the animal utilization form of the approved protocols to establish if animals fit into Column C, D, or E of APHIS Form 7023.

V.
DISTRIBUTION OF REPORTS:  


A.
By 1 December each year, one copy of the USDA report will be sent to:



1.
Animal Use Review Division




U.S. Army Medical Research and Materiel Command




Ft. Detrick




Frederick, MD  21702



2.
USDA, APHIS, REAC




Animal Care Staff




6505 Belcrest Road




Federal Building, Room 565




Hyattsville, MD  20782


B.
The AAALAC report shall be sent to:



AAALAC



11300 Rockville Pike



Suite 211



Rockville, Maryland 20852-3035


C.
The OPRR report shall be sent to:



OPRR



National Institute of Health



6100 Executive Boulevard



MSC 7507, Suite 3B01



Rockville, Maryland 20892-7507


D.
The Data Call shall be sent to:



SAIC



Medical Research & Development Division



5340 Spectrum Drive, Suite N



Frederick, Maryland 21703


E.
A copy of the completed and signed reports shall be provided to the LACUC.  A copy of the completed and signed report shall be maintained in the LACUC files, Division of Veterinary Medicine.

VI.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-050 dated February 1997.

REVIEWED AND APPROVED:

JOHN H. PARRISH

LTC, VC

Director, Division of

Veterinary Medicine

PREPARED BY:
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