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STANDING OPERATING PROCEDURE

Maintenance of the Animal Room Log Sheets

I.
PURPOSE: To establish procedures for the animal room logbook to be maintained on each animal room.

II.
SCOPE: Applicable to all personnel entering any animal room in DVM facilities.

III.
RESPONSIBILITIES:
It is the responsibility of each individual entering animal rooms to enter all procedures performed in each animal room in the logbook.  When an individual outside DVM enters an animal room, it is the escort's responsibility to make appropriate entries into the logbook.

IV.
PROCEDURES:


A.
A log sheet will be maintained on each animal room door:



1.
All procedures involving that room and/or animals within the room will be entered onto the animal room log sheet.



2.
The format will be:


DATE
TIME
REMARKS



3.
Civilian Supervisor-In-Charge will maintain a file by room of all animal log sheets.


B.
The following procedures/observations will be routinely recorded in the logbook as they occur:



1.
Cleaning and sanitation



2.
Feeding of animals and water specifically ensuring the availability of water and the proper operation of LIXITS TM in all occupied cages.



3.
All animal movements in/out of the room to include:




a.
Removed for surgical procedure, sick call, routine treatment, etc.  Animal ID will be entered.




b.
Removed for cleaning cages/room.




c.
Transfer of animal from one room to another room (animal ID will be entered).



4.
Veterinary rounds



5.
Supervisory inspections



6.
Maintenance/engineering work



7.
Automatic water system flushing and filter change



8.
Problems noted in room (HVAC, temperature, etc.)



9.
All other incidents involving the room or any animal within the room.


C.
The person making the observations or performing the task shall initial each entry.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-120 dated April 1997.
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