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I.
PURPOSE: To establish proper movements and flow of people,

animals and equipment.

II.
SCOPE: All personnel using the Building 40 ‑ Fourth Floor

III.
RESPONSIBILITIES:

A. The Chief, Department of Animal Medicine is responsible for reviewing and updating this SOP annually.

B. All Division of Veterinary Medicine soldiers, employee and contract personnel will be responsible for reading and complying with the provisions herein.

C. The Contract Caretaker Supervisor will ensure that the animal caretakers are in compliance with this SOP.

IV.
PROCEDURES:

A. Building 40 is operated using a single corridor system. Clean equipment and personnel move in a direction from areas of least contamination to areas of greater contamination.

B. All personnel in the facility must wear protective clothing as indicated on signs posted on animal room doors:

         1. Personnel entering a barrier or BSL2 room will wear gloves, mask, hair bonnet, Tyvek suit and shoe covers.

         2. Personnel entering a standard room will wear a lab coat and mask. Gloves will be worn whenever animals or caging is handled.

         3. Caretakers can wear uniforms issued for their duties without a lab coat provided the uniform is not worn outside the building. These uniforms will be collected and laundered by the

 contract supervisor as appropriate. They will not be worn home by caretaker personnel. Caretakers must wear mask, gloves, bonnets and shoe covers as specified in 1. and 2. above.

    4. Maintenance and Security Staff must wear gloves and masks at all times while in animal rooms. Other protective clothing will be necessary as required by signs posted on the doors and instructed by Chief, Department of Animal Medicine or NCOIC, DAM

    5. Animal caretakers will enter the locker room, remove street clothing, and don their uniforms and safety shoes. Additional protective clothing (safety glasses/goggles, face shields, aprons, lab coats, disposable jumpsuits, hair bonnets, shoe covers, gloves, ear protectors, steel toed safety shoes) will be worn as directed by the Contract Supervisor or Chief, DAM. All uniforms and outer garments must be removed before leaving the building for any reason.

         6. Protective clothing is located on shelves in the ante‑ rooms of the west wing and on carts located centrally in the North, East and Central wings. All protective clothing must be disposed of when leaving each room in designated containers at each entrance/exit.

NOTE: All uniforms, and protective clothing must be changed before leaving the animal facility for lunch, at the end of the work day, or for any other reason.

C. Equipment, caging, animals, and personnel will move in accordance with the following guidelines:

1. All animals will be contained in complete microisolator unit, or their equivalent' with filter tops when outside the animal rooms. Racks of animals may be moved as long as they are covered.

2. All dirty caging will be taken to the cagewash area for sanitizing as caging is changed out. Cage carts will be sanitized prior to leaving dirty area.

3. All clean caging and equipment will be sent to Clean Storage in the AM prior to moving dirty cages through the hallways.

4. All waste will be sent to the Service Area dumpster at the loading dock using only the freight Elevator located in the West wing. If the freight elevator is out of service, use elevator #5. All trash and animal carcasses will be properly bagged and labeled (see SOP # 610 Disposal of Animal Wastes, Litter and Bedding and # 620 Animal Disposal) and removed from the building through the back dock, using only the freight elevator.

5. During the process of changing cages, all equipment and supplies should be moved into the animal room as you enter. In some rooms, it is not possible to bring in all the equipment at once without overcrowding the room and making it impossible to work. In these cases, the remaining equipment can stay outside the room in the corridor, to be pulled in as needed during the changing process.

6. Elevator 6, across from room 4017, will NOT be used to transport Animals and/or Animal Caging.
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