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I.
PURPOSE: To establish proper procedure in the routine rounds of the Rodent Quarantine Section.

II.
SCOPE: This SOP applies to all persons performing rounds.

III. RESPONSIBILITIES:


A.
The Director, Division of Veterinary Medicine is responsible for reviewing this SOP annually.


B.
The Chief, DAR, is responsible for implementation and annual updating of this SOP.


C.
The Rodent Quarantine section NCOIC is responsible for insuring all forms and equipment needed for rounds is available, and that rounds are performed in accordance with this SOP.


D.
Personnel performing rounds are responsible for performing and documenting rounds on all rooms and animals assigned to Rodent Quarantine Section in accordance with this SOP.

IV.
PROCEDURES:


A.
General:



1.
Rounds will be conducted in appropriate attire: scrubs, Tyvek suits, booties, hair cover, mask and gloves.



2.
Rounds will be conducted first thing in the morning and the last thing before close of business for the day.  Observe all rooms and animals assigned to the Rodent Quarantine Section.  Note any problems.



3.
Rounds will be documented on a Rodent Quarantine rounds sheet (see encl. 1).  The completed rounds sheet and any current problems will be referred to the Chief, DAR.


B.
Specific:



1.
Inspection Order:




a.
Racks/cages will be inspected in the following order:





1) Mouse 





2) Rats





3) Guinea Pigs and Hamsters




b.
Gloves will be changed between species, vendors or shipments if animals are handled.



2.
Room Check:




a.
Check the room environment on the thermometers mounted in each room.




b.
Other items to be inspected:





1)
Quality and quantity of feed in cage and in barrel





2)
Water pressure, lixit function (each cage), and water bottles





3)
Caging and bedding





4)
Lighting





5)
Presence of pests





6)
General Cleanliness and Sanitation





7)
Facility Conditions





8)
Date of Arrival



3.
Animal observation




a.
Check each animal for discomfort and/ or distress, ie not eating, not drinking, abnormal weight, not urinating, abnormal feces, lethargy, excessive barbering, lameness or lacerations.




b.
Monitor animal health for conditions unique to research protocols as instructed by the Chief, DAR.




c.
Contact the investigator and the Chief/NCOIC DAR concerning sick or dead animals.





d.
The individual completing the rounds will initial the rounds sheet and will file the sheet in the appropriate file after review by Chief, DAR.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-510 dated October 1997.
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