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I.
PURPOSE: To outline procedures and requirements to transfer animals between protocols.

II.
SCOPE: All WRAIR facilities users and contract personnel.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Husbandry (DAH) will implement the policies and procedures contained within this SOP.


B.
Persons with approved protocols authorizing the use of animals will follow the procedures and policies contained within this SOP.


C.
The NCOIC, DAH will review this SOP on an annual basis, making recommendations for change(s) in the animal transfer process, as appropriate.


D.
All persons involved in the care and use of animals supported by Division of Veterinary Medicine (DVM) will follow the procedures and policies contained within this SOP.

IV.
PROCEDURES:


A.
Submit all requests for transferring or returning animals on the DVM Animal Disposition form (encl. 1).



2.
Animal transfer requests may be faxed or mailed to DAH, Bldg. 511, Forest Glen Annex, Silver Spring, MD 20910 (FAX #301-295-7891).



3.
DAH will review transfer requests and verify species, strains, sex, weight/age, protocol number, PI or alternate, and the disposition requested.


B.
If the animal is to be euthanized, notify the appropriate DVM personnel.  They will record the euthanasia date in the DAR database for per diem and inventory purposes.


C.
If the animal is to be returned to the DAR issue pool, DAH will:



1.
Record the transfer in the protocol database.



2.
Notify the Chief, Department of Animal Resources (DAR) or the Chief, Department of Animal Medicine (DAM) and the OIC of the section.



3.
Consider the animal for use in another protocol.


D.
If the animal is to be transferred to another protocol, DAH will verify the species, strain, sex, age/weight, and the primary investigator or alternate.



1.
Determine the suitability of the animal for use in the second protocol with consultation of Chief, DAR and Chief, DAM.



2.
Submit an animal request form with the animal disposition form.  The animal request form will be processed IAW SOP-DVM-951, “Acquisition/Issue of Animals”.


E.
If the Animal Disposition form can not be processed, DAH or the Chief, DAR and/or the Chief, DAM will contact the investigator by telephone to inform him/her of the reasons or will return the animal disposition form with a written explanation.



1.
The Duty Driver, DVM, will hand carry the animal disposition form and explanation to the investigator.



2.
The investigator or designee will sign the duty logbook verifying receipt.  If the investigator or designee is contacted by telephone, DAH will record the conversation in the telephone logbook.



3.
A reasonable suspense time will be given to correct deficiencies.  If not resolved, return the animal disposition form to the investigator with a memorandum.


F.
DAH will enter all relevant information in the database for use in query and processing the USDA report.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-911 dated June 1997.
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