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Receipt and In-Processing of Rodents

I.
PURPOSE:  To establish procedures for receiving rodents from vendors at the WRAMC facility.

II.
SCOPE:  All personnel involved in receiving rodents.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Resources (DAR) will review this SOP annually.


B.
The Contract Supervisor for the Rodent Quarantine Section will update this SOP annually.


C.
The Contract Project Supervisor-In-Charge will oversee implementation of this SOP.

IV.
PROCEDURES:


A.
Before Animals Arrive:



1.
Following receipt of the Due-in Report, note various shipments due in by:




a.
Date of arrival and vendor




b.
Species/Strain/Gender




c.
Protocol # and investigator name/phone #




d.
Quantity, including quantity for Quality Assurance.




e.
Age/Weight




f.
Animal I.D. number.




g.
Animal Request / Purchase Order #




h.
Cost and APC




i.
Release date / Release to / Remarks



2.
Prepare rooms, as needed and set up appropriate caging, as dictated by housing requirements.  Note special housing requirements on the Due-in Report.



3.
Generate Cage Cards IAW SOP DAR 935.


B.
Receiving Rodents:



1.
Receive animal cartons and shipping containers at the loading dock.  Never place shipping cartons directly on the floor.



2.
Check the receipt against weekly due-in report prior to accepting any animal delivery.



3.
Check the shipping label against the orders to ensure the animals were delivered to the appropriate facility.  Note the number of crates, vendor, species, birth date, and number of animals received.



4.
Check the integrity of the shipping container.  Containers covered with a filter membrane and containing SPF/VAF must be intact, not crushed, wet, or any other condition that may affect the integrity of the box.  Reject any container that is damaged in any way and notify the Rodent Quarantine Supervisor immediately.



5.
Sort boxes by vendor, protocol number, and species/strain.  Remove vendor invoices/health reports and give to the Rodent Quarantine Supervisor.



6.
Place animals to be released to the investigator upon arrival, i.e. pregnant rodents, in the designated area on the loading dock.


C.
Animal Acceptance/Quarantine:



1.
Upon acceptance, move remaining containers to the Rodent Quarantine area and immediately disinfect the outside of the animal shipping boxes with the approved disinfectant.  At this point, personnel handling these boxes must don appropriate PPE including latex gloves.



2.
Once inside the quarantine room, move the containers on to a rack near the laminar flow hood.



3.
For each rodent container received:




a.
Place container inside the hood on a towel sprayed with an approved disinfectant.  Open container and examine animals for overt signs of disease.  Examples include:





1)
Nasal/ocular discharge





2)
Diarrhea





3)
Abscess





4)
Wounds/Skin trauma





5)
Overgrown teeth/toenails




b.
Examine interior of box for evidence of a water source.  If there is no evidence of a water source, contact the Rodent Quarantine Supervisor immediately.



4.
Place animals in appropriate caging IAW SOP-DVM-220 for quarantine.




a.
Animals received for use in a protocol: weigh approximately 10%, trying to take the largest and smallest and check sex to determine if the animal shipment conforms to the weight range and sex ordered.  If not, call the NCOIC, DAH immediately.




b.
Place animals identified for QA polycarbonate microisolator cages, correctly marked, and prepared for transfer to WRAIR Vet Pathology.


D.
Identify rejected animals, regardless of cause, and notify the NCOIC, DAH.


E.
After properly housing all animals, the caretaker/ supervisor will stamp the invoices/health report and record information in the Animal Logbook.  Copies of the paperwork for all shipments received that day will be provided to:



1.
Rodent Quarantine Section



2.
Rodent Quarantine Veterinarian



3.
Deputy Director, DVM



4.
Chief, DAM

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-926 dated June 1997.
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